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| am to inform that [ am/was unable to attend the office on the following date/dates on
account of my illness/illness of dependant/domestic affairs/obligatory legal affairs.
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Casual leave for 2 day Morning / Evening
Casual Leave full day
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Compensatory Leave
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It is, therefore, requested that Casual Leave / Restrxctcd Holiday for day(s)
may please be granted to me. '
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" Yours faithfully,

TR / Signature:
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9gATH / Designation: _
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